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REFERENCE GUIDE FOR JOURNAL ARTICLES BOOKS AND EDITED BOOK CHAPTERS INVERT NAMES SO THAT THE LAST NAME COMES
FIRST FOLLOWED BY A COMMA AND THE INITIALS LEAVE A SPACE BETWEEN INITIALS RETAIN THE ORDER OF AUTHORS NAMES PLACE
THE YEAR IN PARENTHESES END WITH A PERIOD CAPITALIZE ONLY THE FIRST LETTER OF THE FIRST WORD
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GUIDELINES FOR BREAKING URLS BREAK AFTER SLASH DOUBLE SLASH OR PERIOD BREAK BEFORE THE HYPHEN THAT IS PART OF AN
ADDRESS BUT DO NOT BREAK AFTER DO NOT ADD HYPHENS OR SPACES DO NOT LET ADDRESSES HYPHENATE BREAK BEFORE A TILDE A
HYPHEN AN UNDERSCORE A QUESTION MARK OR A PERCENT SYMBOL
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Pl Pl ] rererenNce ] [] [P] REFERENCE REFP] R[] NS VARIABLE NOUN REFERENCE TO SOMEONE OR SOMETHING IS THE ACT OF TALKING ABOU’
THEM OR MENTIONING THEM A REFERENCE IS A PARTICULAR EXAMPLE OF THIS SEE FULL ENTRY FOR REFERENCE COLLINS COBUILD
ADVANCED LEARNER S DICTIONARY COPYRIGHT HARPERCOLLINS PUBLISHERS COBUILD[?]
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REFERENCES PROVIDE THE INFORMATION NECESSARY FOR READERS TO IDENTIFY AND RETRIEVE EACH WORK CITED IN THE TEXT
CHECK EACH REFERENCE CAREFULLY AGAINST THE ORIGINAL PUBLICATION TO ENSURE INFORMATION IS ACCURATE AND COMPLETE
ACCURATELY PREPARED REFERENCES HELP ESTABLISH YOUR CREDIBILITY AS A CAREFUL RESEARCHER AND WRITER
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REFERENCING CONSISTS OF TWO ELEMENTS IN TEXT CITATIONS WHICH ARE INSERTED IN THE BODY OF YOUR TEXT AND ARE
INCLUDED IN THE WORD COUNT AN IN TEXT CITATION GIVES THE AUTHOR S AND PUBLICATION DATE OF A SOURCE YOU ARE
REFERRING TO IF THE PUBLICATION DATE IS NOT GIVEN THE PHRASE NO DATE IS USED INSTEAD OF A DATE
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2023F 112 2] WHAT IS A REFERENCE GUIDE IN A NUTSHELL A QUICK REFERENCE GUIDE IS ANY DOCUMENTATION THAT
PROVIDES A CONDENSED SET OF INSTRUCTIONS ON HOW TO USE A PRODUCT SUCH DOCUMENTS ARE TYPICALLY NO LONGER THAN
TWO PAGES AND CAN EITHER BE VERY DETAILED OR SUPER SIMPLE DEPENDING ON WHAT S NEEDED
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